Office of the Controller General of Defence Accounts
Ulan Batar Road, Palam, Delhi Cantt-110 010

No. AN/I/1058/Online APARs Completion Date:12/05/2017

To,
All PCsDA/CsDA
(for PAR Managers/Custodians)
(through website)

Subject : Introduction of SPARROW for completion of APARSs in the DAD.

SPARROW system i.e. online writing system of APAR in respect of IDAS
officers/SAOs/AOs and AAOs will be implemented phasewise. SPARROW system has
been activated in respect of IDAS officers as 1% phase. The work starts with the creation
of workflow by PAR Mangers. To create work flow and generate the PAR by the PAR
Manger it is requested to kindly follow the instruction given below in special
circumstances.

1 (a):_ For IFA organization:

In IFA organization, an officer among Reporting Officer, Reviewing Officer and Accepting
Officer may not belong to this department. In such cases, to create work flow, select
“Executive Authority 1”7 against the officer who is not belonging to this department and
click the 3™ button under ¢ Access Privileges’ against him. An example is given below.

Mr.W (IDAS Officer) : Officer reported upon
Mr.X (IDAS Officer) : Reporting Officer
MrY (AOC-in-C) : Reviewing Officer
Mr.Z (IDAS Officer) : Accepting Officer

To create work flow, click Mr. X as reporting officer and Mr.Z as accepting officer. As
Mr. Y is an Executive Authority and his details are not available in sparrow system, click
‘Executive Authority 1’ against the name of reviewing authority. Go to 3™ button where
message ‘auto delegation to custodian for manual work’ will be displayed. Thereafter,
click the 3™ button under ‘ Access Privileges’ against him. First self appraisal is to be
written by Mr.W and he will submit to Mr.X, the reporting officer through system. After
submitting the report by the reporting officer, the report will come to the Custodian as it is
to be processed manually to executive authority through Custodian. Custodian will
download the report and hand over to the Reviewing officer manually. After completion of
report by the reviewing officer, the same is to be sent to Custodian in hard copy. The
Custodian will scan it, upload the scanned copy in sparrow system and submit to the
Accepting Officer for completion.
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1 (b): For Factory organization:

In factory organization, duel reporting or dual reviewing systems (where one officer
belonging to this department and another is outside department (i.e.GM/Sr. GM) are
available. An example is given below.

Mr.A (IDAS Officer) : Officer reported upon
Mr.B (IDAS Officer) : Reporting Officer
Mr.C (IDAS Officer) : 1% Reviewing Officer
Mr.D (IOFS Officer) 2" Reviewing Officer
Mr.E (IDAS Officer) : Accepting Officer

To create work flow, click Mr. B, C and E as reporting officer, reviewing officer and
accepting officer respectively and thereafter click the 3 putton under ‘ Access
Privileges’ against the name of Mr.C, where message ‘auto delegation to custodian for
manual work’ will be displayed. After submitting the report by the reporting officer, the
report will come to the Custodian. Custodian will download the report and hand over to
the 1st reviewing officer and thereafter to the 2" reviewing officer manually. After
completion of report by the reviewing officers, the 2" reviewing officer will send the
report back to custodian. The Custodian will scan the report, upload it on sparrow system
and submit the same online to the accepting officer for completion.

2. As per extant order, in some cases Addl. CGDA is reviewing officer and in some
cases he is accepting officer. The distribution of work among Addl. CGsDA during the
financial 2016-17 is enclosed to create work flow.

3. As per extant order, an officer can not write/review/accept the report after one month
from the date of retirement or demission of office. In such cases, to create work flow,
select his name as reporting/reviewing/accepting officer and click 3" putton under
Access Privileges’ against the name of officer who demitted office. An example is given
below.

Mr.M . Officer reported upon
Mr.N : Reporting Officer
Mr.O : Reviewing Officer

Mr.P (Retired on 28.02.2017) : Accepting Officer

To create work flow, click Mr. N, O and P as reporting officer, reviewing officer and
accepting officer respectively. Thereafter click the 3" putton under ‘Access Privileges’
against the name of Mr.P where message ‘auto delegation to custodian for manual
work’ will be displayed. After submitting the report by the reviewing officer, the report will
come to the Custodian. Custodian will download the report and upload ‘No Acceptance
Certificate’ indicating the reason and complete the report.

4. In case, the name of an officer is not available under organization, the same can be
located and selected through Global searching.

5. In case of joining of new IDAS officer, his/her personal details as per format
(enclosed) may be sent to HQrs. through e-mail to sparrow.dad@hub.nic.in for

necessary entry in database.

(S.K. Sharma)
For CGDA
Phone : 011-25665566
Email:sushilsharma.dad@gov.in




OFEFICE OF THE CONTROLLER GENERAL OF DEFENCE ACCOUNTS
ULAN BATAR MARG, PALAM, DELHI CANTT.—ﬂOO‘iO

Admin Order No.147 Dated: 06 -03-2017.

Subject: Allocation of Work : AddL.CGDA.

In supersession of Admin Order No. 139 dated 09.12.2016, new allocation of work

amongst AddLCGsDA would be as under with immediate effect:

|
|

. — ~ —
S Assignment | Name of Officer
No. = | .
' AddLCGDA (thanc&f/BudgeL & T - T
1. | Accounts/OFB) ' '. | Shri P N Sukul, IDAS i
(Fin/BA/OFB) I B ]
2. | Addl. CGDA (HRD) Shri Savitur Prasad, IDAS
5. Addl CGDA (Pay, Pension& Works) _ ) —
(PPW) & (IT&S) Shri Upendra Sah, IDAS
4. | Addl. CGDA(Internal Audit & Stores) Shri R S Rana, Iﬁj\g R
L 1A - ]

Jt.CGDA (AN), JtCGDA (CVO, SAS) and Jt.CGDA (1A) for his work related to Defence

Offset Audit, will submit files directly to CGDA. SN

W,
L
, ‘//
(Mustaq Ahmad)
Dy.CGDA(AN)

File No. AN/1V/4533/7/Vol.V1]
Dated: 06.03.2017

Copy to:

1.

W

e

™ N o O

PS/PA to the CGDA

PS/PA to AddL.CGDA (PNS)/Addl.CGDA(SiP)/Addl.CGDA (US)/ AddLCGDA (RSR)
PS/PA to [t CGDA (SS)/JtCGDA(N)/ JLCGDA(VKV)/Jt.CCGDA (AM)/

JtCGDA (SD)/Jt.CGDA (AKP)/ JtCGDA (NKG)/ JECGDA (ru)

PS/PA to Sr.Dy.CGsDA/Dy.CGsDA/Sr.ACGsDA/ ACGsDA

IFA Section/ Audit Coord Section/EDP Section(Local).

CENTRAD, Brar Square, Delhi Cantt. '

All Admin Sections.

EDP-For uploading on WAN. < oA
Office Order File. é»&&g/u,\« o
(Sanfiv ]};;a]a])

SAQO (AN)

SIATH/Ph: 01 1-25665500/55, 25674370 é—ﬁﬁ/]‘{mail - an-l-pay.cgda@nic.in FJEATST website : hup:Feeda.nic.in



OFFICE OF THE CONTROLLER GENERAL OF DEFENCE ACCOUNTS
ULAN BATAR MARG, PALAM, DELHI CANTT -110010

Admin Order No. 139

Subject :

A]locauon of Work : AddL.CGDA.

Dated: 09-12-2016.

In supersession of Admin Order No. 137 dated 06.12. 2016 new allocation of wo

amongst AddL.CGsDA would be as under with immediate effect:

1\811; Assignment Name of Officer
AddlL CGDA (Pay, Pension & Works/
1. ITé Systems) (PPW/IT &S) Smt. Veen?;:Prasad, IDAS
Addl CGDA (Finance/Budget & : 4o
2. | Accounts/ OFB) Shri P.N.Su.;ull, IDAS
(Fin./BA/OFB)
3. | Addl. CGDA(Internal Audit & Stores) Shri Savitur Prasad, IDAS

(IA&S)

Jt.CGDA (SD), Jt. CGDA (AM) and Jt.CGDA (IA) for his Work related to Defence Off:
Audit, will submit files directly to CGDA.

File No. AN/IV/4533/7/Vol.VII
Dated: 09 .12.2016

Copy to:

L
2
3.

© ® N o U

PS/PA to the CGDA

(Kavita Ga
Sr. Dy.CGDA(A

PS/PA to AddLCGDA(VP)/ AddL.CGDA (PNS)/ Addl CGDA (SP)
PS/PA to Jt CGDA(N)/Jt.CGDA (VKV)/Jt. CGDA (AM) /Jt.CGDA (SD)/
Jt CGDA(RA)/ Jt.CGDA (AKP)/ Jt CGDA (NKG)/ Jt CGDA (PU)
PS/PA to Sr.Dy.CGsDA/Dy.CGsDA/Sr.ACGsDA/ACGsDA

IFA Section/ Audit Coord Section/EDP Section(Local).

CENTRAD, Brar Square, Delhi Cantt.
All Admin Sections.

EDP-For uploading on WAN.

Office Order File.

GIATY/Ph: 011-25665500/55, 25674870 S-Il/Email : and-pay.cgda@nic.in ém/website : http://ceda.nic.in



OFFICE OF THE CONTROLLER GENERAL OF DEFENCE ACCOUNTS
ULAN BATAR MARG, PALAM, DELHI CANTT.-110010

Admin Order No. 137 ' . Dated: 06 -12-2016.
Subject : Allocation of Work : AddLCGDA,

In supersession of Admin Order Mo, 116 dated 12.07.2016, new allocation of waork
amongst / ldu] CGelb A would be as undor with immaediate effect:

Vel
ok

;‘, : Assignment Name of Officer
e o S S ;
i AddL CG_)hdes ension & W fnko\ . , ~
1. 1 (PPW) [ St Veena Prasad, [DAS

: ’i\dd; o 1D~\(*m’m
| ’ (t'm) qhn P. N Suk kul, | D/\S

¢

3.1 Addl CGDA u’iTo: Systems/Budget &
: Accounts/OFD)
! (IiQ\S(_{h %/ OFB)

CShyi PONSukdd, IDAS

] ld,; “L ]DL\D

Addl. CGDA{Internal Audit & Stores)
IAL\.S; ‘

T
H
i
i
{
i

WS g SR —— B

]LCGIX& (SD), JLCGDA (AM) and JLCGDA {IA) for his work related to Defence Offset
Aundit, will submit files directly to CGDA. '

Kavita Garg)

\

St. Dy.CGDA(AN)

File No. AN/IV/4533/7/Vol.VII
Dated: 06.12.2016

Copy to:
1. PS/PA to the CGDA
2. PS/PA to AddLCGDA(VP)/ AddLCGDA (PNG}/ AddLCGDA (5F)
3. PS/PA to JeCODAINY/1LCGDA (VKY)/JLCCDA (AM)/JLCGDA (5D)/
CGDA(RAY/ TLCGDA (AKP)/ JLCGDA (NKG)/ JeCGDA (PU)
4. PS/PA to Sr.Dy.CGsDA/ Dy.CGsD A8 ACGsD A/ ACGsDA
5. IFA Section/ Audit Coord Section/ EDP Section{lLocal).
6. CENTRAD, Brar Square, Delhi Cantt.

7. All Admin Secltions.
& CFDEFaraploading wr WAN,
9. Office Order File.

ST/l O} i-”\o(_v:f)f)mw ;;L,‘;,,U‘% z




OFFICE OF THE CONTROLLER GENERAL OF DEFENCE ACCOUNTS

ULAN BATAR MARG, PALAM, DELLHI CANTT.-110010

Admin Order No.

Subject :

116

ation of Worle -

Alloce

In“supersession of Admin Order No. 110 dated

Dated: 12 -07-2(

AddiLCGD AL

amongst AddLCGsDA would be as underawith inunediate of fect:

ta

-

o

Assignment

AddL CGDA (Finance & HED)

(Fin & HRD)

AddL CGDA (Iay,
(FPVWY) ‘
AddL CGDAAIT &
Accounts/OIDR)

(lIuL}/ BA/OFB)

L AddL CG 7 X(ln.enmi Audit & Store
| IT A&S)

}"-;\'!f;!x'mnf;/ ].m} e

File No. AN/IV/4533/7/V ol VIT

Dated:

12.07.2016

Copy to:

1.

2

o
c’.

SIHTHPE (1112300550072 30 71870 &
: 3 pieha

CENTRAD, Bra

PS/PA to the CGDA
PS/PA o AJALCG s DAN
PS/ ]L\ 'uH(ln)\

,}’7 ARAY/ 1t.CC
Ao or. U\ LGsDA/ Dy CGsDA/
IFA Section/ Audit Coord Seciion/

1’&, / P

All
FOP-For uploading on WAN,
Office Order Filo,

Admin Sections.

X - |
Ml

Pension & Work

Al
FILCGDA (VKY

A LUK RS o)

Name of Officer

Shri NG Neihsial, 1DAS

54

FSmit Veena Prasad, IDAS

f &

Shri PN .Sakul, IDAS
[ ‘1’

i Shri Savitur Prasad, 1DAS

(&)

/_,.g‘?'f’:

)I(w

13.06.2016, new allocation of work

r. Dy. L(JUA( AN)

T h )‘A\(‘\ ﬁ\,-'; AddlC

Vi TLOCGDA AN/ Tt

LOGDA (5007
DA (MO
sl IA S

ACCEDA

B0 E;a:(,(_w_,u'l{l_ LOcal).
r Square, Delli Cantt,

“ oy
AN Y

: k\\_./. .l’ °

DA (PNS)/ AddLUGDA (&1

(Sanjiv .Bajaj)
SAC (AN)
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